
Position For Hire

Position Title: 

POSITION SUMMARY: 

ESSENTIAL JOB FUNCTIONS: 

MINIMUM REQUIREMENTS: 

EDUCATION:

EXPERIENCE:

SKILLS & KNOWLEDGE: 

Position Posting Date: 

Contact Information:   HR Department (937) 548-4158 or HR@greenvillefederal.com

Position Closing Date: 

Location: 

Exempt: Non-Exempt:         Part-time: Temporary:

Reports To:

Employment Opening

Greenville Federal o�ers a competitive pay structure, excellent health insurance package, 401k plan, ESOP, flex spending account, paid 
holidays, vacation, all in a professional working environment. Greenville Federal is committed to the principles of equal employment 

opportunity and is committed to make employment decisions based on merit. We are committed to complying with Federal, State and 
local laws providing equal employment opportunities, as well as all laws related to terms and conditions of employment. Greenville 

Federal is proud to be an a�rmative action/equal opportunity employer. EOE, including Disability/Vets.


	Position Title:   Main Office Banking Center Manager                      
	Location: Greenville, OH
	Reports To: Banking Center Operations Manager
	MINIMUM REQUIREMENTS: 
	POSITION SUMMARYRow4: The Banking Center Manager is responsible for overseeing the efficient operation of the branch office with primary emphasis on teller line functions, staffing, new account generation, compliance, security, team training and promotion of the growth of the banking center with cross-sell training and referrals for the team. The Banking Center Manager will have direct supervision responsibility of the Assistant Branch Manager, Relationship Bankers, Tellers and Receptionist assigned to their office.  This person also assumes responsibility and is accountable for adherence to all bank policies and procedures.  This person will also be responsible to retain and grow existing business relationships with Greenville Federal through needs based conversations within the branch along with outside business development/ calling opportunities.
	ESSENTIAL JOB FUNCTIONS4: - Provide excellent customer service to customers and team members.  Be an excellent role model for team members.
- Provides and maintains a professional, business-like atmosphere within the banking center.
- Responsible for hiring, motivating and coaching the team on achieving individual and team goals.
- Maintains a knowledge of branch policies and procedures with respect to all banking center operations.
- Responsible for product knowledge, training and development of the team.  
- Responsible for scheduling to have adequate staff to service the customer's needs. 
- Work together with internal departments while maintaining a positive working environment.
- Develop and contribute to an outside calling plan to contact existing customers along with prospects to general deposit and loan growth within the office. 
	EDUCATION: High School diploma or equivalent required, associates degree a plus.
	EXPERIENCE: Banking experience helpful.  Cash handling experience preferred.
	SKILLS & KNOWLEDGE 1: Knowledge and experience in banking center operations and attaining sales goals is required along with previous experience in banking center management.
	Position Closing Date: 5/24/2024
	Position Open Date: Until Filled
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